CITY OF EL PASO, TEXAS
DEPARTMENT HEAD’S SUMMARY REQUEST FOR COUNCIL ACTION (RCA)

DEPARTMENT: Human Resources

AGENDA DATE: 11/09/04

CONTACT PERSON/PHONE: Human Resouces Department, Terry Bond, (915) 541-4509
DISTRICT(S) AFFECTED: N/A

SUBJECT:
APPROVE a resolution / ordinance / lease to do what? OR AUTHORIZE the City Manager to
do what? Be descriptive of what we want Council to approve. Include $ amount if applicable.

Approve a resolution to change the job specification for Parking Meter Service Worker.

BACKGROUND / DISCUSSION:

Discussion of the what, why, where, when, and how to enable Council to have reasonably
complete description of the contemplated action. This should include attachment of bid
tabulation, or ordinance or resolution if appropriate. What are the benefits to the City of this
action?

The Street Department Director requested the change to update the technology required by these positions.

PRIOR COUNCIL ACTION:
Has the Council previously considered this item or a closely related one? If so, when?

No

AMOUNT AND SOURCE OF FUNDING:
How will this item be funded? Has the item been budgeted? If so, identify funding source by
account numbers and description of account. Does it require a budget transfer?

The pay grade remains the same, therefore there is no additional budgeting impact.

BOARD / COMMISSION ACTION:
Enter appropriate comments or N/A

Approved by the Civil Service Commission on 10/28/04.

*******************REQUIRED AUTHORIZATION********************
LEGAL: (if required) FINANCE: (if required)
OTHER:

(Example: if RCA is initiated by Purchasing, client department should sign also)
Information copy to appropriate Deputy City Manager

APPROVED FOR AGENDA:

CITY MANAGER: DATE:




RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EL PASO:

That the Classification and Compensation Plan shall be amended, as
recommended by the Civil Service Commission. The class of Parking Meter Service
Worker is hereby revised as specified in the duties and responsibilities attached hereto.
The Code will remain 3721. The Grade shall be GS 15.

PASSED AND APPROVED this 9" day of November , 2004.

THE CITY OF EL PASO

Joe Wardy
Mayor
ATTEST:
Richarda Duffy Momsen
City Clerk
APPROVED AS TO FORM: APPROVED AS TO CONTENT:
tie o/ o 9B
/Mérié Guadalupe Magstihez Terry A. Bofd)
Assistant City Attor. Human Resources Director

APPROVED BY THE CIVIL
SERVICE COMMISSION:

Date: October 28, 2004

By:



-iuman Resources Depar

MEMORANDUM

To: Civil Service Commission

Thru:  Terry Bond, Human Resources Director%

From: Anal Sanchez, Personnel Analyst il 6%
Classification and Compensation

Date: October 21, 2004

Re: Revised Job Class

Human Resources recommends Commission approval of the job classification item listed below. See attached
proposed and strike-through versions of the specification. -

TITLE T R “ . CODE GRADE
OFFICIAL Parking Meter Se{_ViCe Worker " o w3721 GS 15
PROPOSED Same ..° . L T Same . *. Same

Revision of the subject job specification was requested by the Street Department to update the technology being
utilized in these positions.  Additional changes included clarification of the typical duties, insertion of an incidental
duties paragraph and other job characteristics section, and an expansion of the type of experience accepted. The
proposed job specification was reviewed by the Streets Director and Human. Resaurces Director.; These changes,
as well as minor word editing, reformatting, grammatical corrections and a retitling on the signature lines, were not

substantive to w{a;rrant a grade change.

This recomnjendation is being madé’ip‘ufs anttor . .
»Civ___i,}[\S'e':rv‘ice Rﬁ'le:'éf,Classiﬁcati}on ’;TAS,e;‘ction 4(a), Reclassification of Positions:*

department head, ‘any change in the duties and responsibilities of a.position from those upon which. it was
originally classified. If it is found that the duties and responsibilities of the position have changed so significantly
that the former classification is a substantially inaccurate description of the current duties and responsibilities,
the Commission will request the Mayor to direct the Human Resources Director {0 place the: position in its proper

class and grade. -

“The Commission or the Human Resources Director may investigate of its own accord or upon the request of a

"A change in compensation applying to all positions of the same class and grade ‘will not affect the Seniority or
other rights of those in the Civil Service. The Human Resources Director may at any time secure from the
appointing authorty, department héads or employees involved, statements of the duties and responsibilities of
the position under review. The appointing authority, department heads and employees concemed will have an
opportunity fo be heard before the revised.class is approved and-to -appeal fo the Commission in accordance

with Article VI, Section 6.13-4 of the Charter.?

Attachment



CITY OF EL PASO - JOB SPECIFICATION 3721 -GS 15
PARKING METER SERVICE W.ORKER

Custodial, Labor and Trades Branch
Skilled Trades Group
Parking Meter Series

General Purpose »
Under general supervision, install, maintain and repair parking meters and collect meter revenue.

Typical Duties

inspect and ensure proper operation of parking meter timing mechanisms and collect revenue.. Involves: Collect
coins and perform preventive maintenance and minor field repair work of meters and h gs Test and calibrate
timing mechanisms, disassemble, inspect and replace damaged parts, and lubrlcat cks and moving parts.
Install, relocate or re-set meter posts, and repair or replace vandalized, damaged or , ctlonmg parking meters.
Cover and uncover meters as assigned. Remove and fix decals on parking met ts. e eck for malfunctions on
meters reported by police officers and citizens and prepare report. Maintain.numbering syste_ﬁm on meter poles, and
maintain accurate maintenance records. Comply with safety regulations

Download data
ice requests and
ings to Municipal

. Involves:

. Occasional

. Occasnonal ,

Training and Experience qu1valent to a high school diploma or General Education Development (GED), and two
(2) years expenence in the repair and maintenance of small mechanisms, such as clocks, coin operated machines,
mechanical, elect o meohamcal electrical, or computerized meters and/or timing devices.

Licenses and Cel ficates: Valid Texas Class “C” Driver's License or equivalent from another state.

Human Resources Director Department Head



CITY OF EL PASO - JOB SPECIFICATION 3721-GS 15
PARKING METER SERVICE WORKER

Custodial, Labor and Trades Branch
Skilled Trades Group
Parking Meter Series

SummaryGeneral Purpose

Under general supervision, as-assigned; installs, maintains and repairs parking meters_:and colleéts meter revenue.

meoney-from-parking-freter-performsrelated-work-as-required-
Typical Duties
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disassemble, inspect and replace damaged parts, and lubricate Iock

maotore renordted by nolice off amA i M ey
SR-FReters [ASa SiS 4 oo Yy ponce OTHESISaha-CiZeRs-ang './M.,}JG1 S5+

weovers-meters-as-assigred—Install. relocate or re-set me’cer po

TLToU Voo it ho— T 1=

damaged or malfunctlom ng parking meters:. Cover and

prepare report Maintain numbermq svstem on meter
with safety requlations :—repairs—remeves
vehicle

matfunchoringrreiers and evenuéé collecte "
orowde the-findings ‘ ici

or leam oblectzves as reaguired. Involves:
uallﬂed by performmq speon‘lc duties

¥ )
harm At peebe me e S8 iy mtsy nel oot
V!\’\JIH T PortS, T oS TiHo Sonoiates aha austs

Ability to iprepare and maintain accurate records and reporis.

o Ability to establish and maintain eﬁectyve working relationships with Citv_emplovees. officials and the public.
including irate individuals.
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CITY OF EL PASO - JOB SPECIFICATION : 3721 -GS 15

£8kill in safe care and use of hand tools. equipment. motor vehicle. and basic operation of personal computer and
generic productivity software.

Other Job Characteristics

¢ Occasional pushing, pulling. lifting and carrying of heavy weight objects (up to 75 pounds).

*  QOccasional driving throuqh City traffic.

e Freqguent standing, walking long distances and exposure to adverse weather conditions

Minimum Qualifications

Training and Experience: Equrvalent Gfeeaa%feﬂ—#em-to a hngh school dlploma or General Educa on Development

dev’oes . Aarpynland nr\mi-nr-\ £ ’ﬁn'{“"}"ﬂlﬂl o amA Ay Aariee
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